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REGULATIONS RESPECTING SPECIAL-REQUEST ENVELOPES.

1. A dvance P atmf.nt Forms.— N o order is to he taken on credit unless at the postmaster’s own risk, and in no case for less 
than 500 of any specified designation and denomination bearing the same printing.

Receipt blanks, Form 3202-«, for payments ip advance, are furnished by the Division of Supplies— First Assistant’s Bureau. 
These payments constitute a bargain but are not conclusive of a sale, and, while the money is to be held with the same care as the 
ordinary receipts of the office, it should not go formally into the hands of a depositary, and beyond the control of the postmaster, 
until the envelopes are delivered to him. No money is to l.e sent direct to the Department— See Sections 98 and 139, of the 
Itegulations. Special-Request envelopes must in all instances be ordered on the blank form furnished by the Department (Form 
No. 8202), AND TH A T FORM MUST NOT BE USED FOR ORDERIN G ANY OTH ER ENVELOPES.

2. Place of  Purchase.— Unless the purchaser has more than one post-office address and resides or does business where the 
envelopes are ordered— this being satisfactorily explained by the postmaster on his requisition—the name of the post office as 
written at the head of the requisition must tie that given at the bottom as a part of the desired card, following the style and orthog­
raphy of the official establishment, by the Fourth Assistant Postmaster General, published In the Postal Guide.

3. The Department will not print a return card witli an alternative or local name in addition to that of the post office.
4. Complete Copy.— All the matter allowable and desired printed must be plainly written in the space provided therefor, and 

a printed card should, when obtainable, be pinned or otherwise slightly attached to the order to insure accuracy.
5. T he A ct o f  M arch  3 ,1873 .—Section 1, page 507, of the 17th Statutes says, “ that no envelopes, AS F U R N iS lIE D  B Y  T H E  

G O V E R N M E N T , shall contain any lithographing or engraving, and no printing except a printed request to return the letter totlie  
writer.”

0. M eaning o f  the Statute.— The prohibitions in the above cited law exclude mention of the vocation of the purchaser, the 
name of the original addressee, any special device, border, or advertisement, and limit the printing that may be supplied by the 
Department to tlie following matter, or so much thereof as may be desired, as a special request to return, to wit:

7. W hat may he Printed.— First: The name o f  the writer, whether individual, firm, company, or corporation. Second: The
juixt-ojfiir nit dree*, including number and name of street, name of post office, county, and State. Third: A  request to return if not 
delivered within a given or blank number of days, as “  Return to Jacob W ilson, Providence, It, 1., if not delivered within 10 days,”  or 
•• Return to Washington Lime and Cement Co., Washington, Ohio, if not delivered within 5 days,” or “  Return to Treasurer’s Office, 
brie Canal Co., Rochester, N . Y ., if not delivered w ith in ____days.”

8. Evasions by Blending N ame and Business.—The corporate or firm name may lie printed as the name of the writer; but the 
<:jme of an individual or imfivklenfs will not lie printed apart from, and in addition to, smell recognized appefbition, mentioned in 
Section 7. The Department must also exclude such names as “ Law Office of John Brown,”  “ Henry Smith's Store,” etc. No 
requisition will lie tilled that may, in this manner, attempt to secure envelopes with return request cards containing the occupation

r business of those for whom they are ordered.
9. It must be understood that the provision of law quoted restricts th e  action of t i if . D epartment only, and does not, of 

•nurse, prevent persons from having embossed stamped envelopes or others purchased by them, printed in any manner they may 
desire, at their own expense.

10. U niformity.—N o variation will be made in the location of the card on the upper left-hand corner of the envelope, style or 
>izes of type, color of ink, or the form of request adopted by the Department. The larger sized type will lie used on all envelopes 
larger than 11, except when the writer’s address is so long as to require the smaller type which are used on the 1, 2 ,10 , and 11 size-.. 
The style o f card and sizes of type are shown as follows:

11. P ermissible Omissions.—Should it be desired to leave in blank the name of ttie post office 10  which the envelopes are to be 
returnable, or if the name and post-office address only are desired, without a request to return the postmaster must so slate 
explicitly.

12. Limit of T im e , R estricted, O mitted, etc,— By law all letters bearing the name and residence of the writer on the envel­
opes with no “ to be held” limit o f time expressed thereon, are required to be returned if not delivered within 30 days. Requests 
for tiie return of letters in less than 3 days will not be printed or regarded by postmasters. See Section 550 of the Regulations.

13. Excepted from Request Cards.—Cards or requests will not be printed on newspaper wrappers (12), postal cards, letter 
sheets, nor envelopes (B) for covering circulars; nor will envelopes be face ruled or black lined.

14. Colors of Pa p e r . -  Since the 1st o f January, 1891, the following rule has been observed: The No. 1, small note size, and 10 
and 11, small and large Baronial, will be furnished in first quality white only; others o f the second and third qualities will lie fur­
nished in two colors, and those of the first quality, except as above, will be made part or all amber if the postmaster indicates the 
purchaser’s wishes in this respect; otherwise, they will lie supplied all white.

15. R efused by Purchaser— Redemption.— Envelopes that may be refused on account of a misprint that has occurred through 
no fault o f the Department will, if returned, be treated as spoiled in directing, and only the value of the postage on the same lie 
placed to the credit of the postmaster by whom they were ordered. (For information as to the redemption of any stamped paper 
-ee Form 3309.)

10. Disregard of Rules.— A ny requisitioh in conflict with these regulations that may be received at the Department will be 
returned unfilled.

Return to J. H. 00NN0R,
No. 95 Walnut St., MONTCLAIR, N. Y., 

I f  not delivered within 10 days,

Retnrn to
SOUTH SEA TRANSPORTATION LINE, 

Pier 7 North River, NEW YORK, N. Y., 
If not delivered within 5 days.

■

POST O F F IC E  D E P A R T M E N T ,
< »FKICE OF THE THIRD A sst. POSTMASTER GENERAL, 

\Ya*hingt»n, January l, tS9.r>. r<— 2smi

K E R R  CRAIGrE,
Thin! Axxixtant Postmaxtrr General.
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PRICES OF STAMPED ENVELOPES AND NEWSPAPER WRAPPERS,
• • J A N U A R Y  1,  1 8 9 3 .

T H IS  S C H E D U L E  S U P E R S E D E S  A L L  P R E V IO U S  O NES .

S1ZK. D enomi­
nation . Q l’ xU tV . COLOR. 1,000 60*1 260 lo o 60

\
25

I
in

_■
8 7 1 6 5 4 3 2 i

N o .  1 . *1% x  1%  Inches--------- 2 -c e r it .. . F irs t------ W hite, o n l y _____ J21.36 $1H.IW $5.34 12.14 «1.07 i  .54 f . 22 1.20 $.18 $.15 $.13 * . i i
f

1.09 $.07 $.05 |$.03

1 4‘ ___ F irs t____ W h ite____________ 11. SO r>. 78 2.89 1.16 .58 .29 .12 .11 .10 .09 .07 .06 .05  !1 .04 .03 .0 2  1

2 “  . . . First ____ W h ite________ . 21.SC 10.78 5.39 2.16 1.08 .54 .22 .20 .18 . 16 .13 . u ,09 .07 .0 5 .03
.N » . 2 .  3*4 x  imh<w------

2 “  ___ Second __ Buff or L ine_____ 21.20 io . m 5.30 2.12 1.00 .53 .22 .2 0 .17 .15 . 13 ,11 .09 .07 .05 ,0 (

2 “ ___ T h in ! . . . Manila or anther. 21.00 10.60 5.26 2 .10 1.06 .63 .21 .19 . 17 .15 .13 n J>9 .07 .05 .03

1 “  - W h it e ___________ 11. lid 2. M 1.1C .58 .29 . 12 .11 .10 .09 .1)7 .06 .05 .<4 .(O .02

1 44 . . . Thirtl . . . Manila or amber. 11.01) 5.60 2. 75 1.10 .55 .28 . a .1 0 .09 .118 .07 .06 .05 . !>4 .03 .02

2 44 First ___ W h ite ................. .. 21.1» 10. 80 5. 40 2.10 1.08 .54 .22 .20 .18 . 16 ,13 . i i .09 .07 .05 .03
N o .  3 . 3%  x  *r,7s inches____

•2 “  . . . Second . _ Buff or b l o c ____ 2 1 .30 10.118 5. 34 2.14 1.07 .54 .22 .2 0 .18 . 15 , 13 .11 .Oil .07 .05 .03

2 “  . . . Third . . Manila o r  amber 21.00 10.50 5.25 2.10 l .  06 .53 .21 , 19 . 17 . 15 . 13 . 11 .09 .07 .05 .03

5 44 . . . First ____ W h ite ..................... 51.00 25. 80 12. UO 5.16 2.58 1.29 .6 2 .47 .42 .37 .31 26 .21 . 16 .11 .06

2 44 . . . F irs t___ W h ite ..................... 5. 43 2,18 1.09 55 .22 .20 . 18 . 10 . 14 . 11 .09 .07 .06 .03

1 44 W hite „ ,0 09 08 06 05 04 03 0*»

2 44 2 1R 1 09 .65 .22 .20 18 . 16 . 14 . 11 . 09 .07 u5 .03

N o . .*». 3V, x 6,*. inches____
I

2 44 S e co n d _ Duff or b lue_____ 21.56 10.78 5. 39 2. 1C 1.08 .54 22 .20 .18 . 16 . IS , n 09 .67 .05 .03

2 44 Third . . . Manila or amber. 21.20 10. CO 5, 30 2.12 1,06 .53 .22 .20 .17 . 15 .13 . 11 .09 .07 .05 .03

5 “  . . . W h ite ................... . 5 18 i ;to . 52 47 . 42 37 .32 .26 . 21 . 16 . 11 .06

1 “ ___ 11.08 5.54 2. 77 1. 11 .50 .28 .12 . 10 .09 .08 . 07 . 06 05 . 04 .03 .02
llugiiiiiiiied.

r 2 44 . . . W hite ......... ....... 22.62 11.26 14 12 no 07 n.ri 03
, . . . 2 44 . . . . .2 2 «vr, 90 14 12 no 07 05 .03
'  * ......... i

l 4 -  . . . First ____ W h ite .____ _____ 42.52 21.20 10. 63 4. 26 2.13 1.07 .43 .39 ,35 .30 .26 .2 2 .17 .13 .<»9 .05

( 2 44 ___ First ____ W h ite____________ 23. (XI 11.50 5. 75 2.30 1.15 .58 .23 .21 .19 .17 . 14 .12 . 10 .07 .05 .03
N«>. 8 .  4Lt x inches___ •'

1 4 1 ___ K in d ____ W h ite___________ 43.00 21.50 10. 75 4.30 2.15 1.08 .43 .39 .35 .31 .26 .2 2 .18 .13 .0 9 .05

2 44 . . . First ___ W h ite ..................- 23.20 II. (HI 5.80 2.32 1.16 .58 .24 .21 .19 .17 .14 . 12 .10 .07 .05 ,03
N o . 9 .  4 %  X 10L, inches

( 4 •* .... F in d ____ W h i t e .................... 43.20 21.00 10.80 4.32 2.16 1,08 .44 .39 .35 .31 ,2G .22 ,18 .13 .09 .05

N o . 111. 3A  x  4r*/fi inches 2 “  __ First ____ W hite, o n ly _____ 21.80 10.90 5.45 2.18 1.09 .55 .22 ,20 .18 ,16 . 14 .11 .09 .07 . 05 .03

( 1 44 . . . F irst____ W hite, o n lv _____ 12.00 6.00 3 .00 1. 20 .60 .30 .12 . u . 10 .09 .08 .06 .05 .14 . 03 .02
N o . 1 1. 4>£ x fiV  in' hc*' J

i O ‘ 4 _ F irs t____ W hite, o n l y ____ 22. 00 11.00 5.50 2.20 1.10 .65 .2 2 .2 0 .18 . 1« . 14 . n ,09 .07 .05 .03

i 1 41 „ ,n
1 . to .07 .06 .05 .04 .03 .02

>'«■* 1 2 . 5%  x  10% inch es.--? 1». .4
Newspaper M rappers. ( 2 44 Manila 10.50 5.25 2.10 1.06 .53 .21 .19 .17 ,15 .13 . i t .09 .07 . 05 .03

N o .  1 3 . 3%  x  inch«-* . '
2 44 F irs t____ W h ite___________ 22. te 11.08 5.54 2.22 1.11 .56 .23 .20 .18 .1 6 . 14 .12 .09 .07 .05 .03

1 O 44 Second lhiff or b l u e ___ 21.80 10.90 5. 45 2.18 1.09 .55 .22 .2 0 .18 .  16 .14 .11 .09 .07 .06 .03
N o . 1 4 .  3%  x  6 inches . _ 2 44 . . . First . . . . W h it e ...... ............. 22.00 1 1 .0 0 6.50 2.20 1.10 .65 .22 .20 .18 , 10 , 14 ,11 .09 .07 .06 .03

SA L E S OF IR R E G U L A R  Q U AN T ITIES.
In niMkinu Hal« * o f envelopes and wrapper« in quantities other than a* above set forth, it is expected that pout hi altera will evince a proper spirit o f accommodation, but 

tln v are nut required to lone the fractious o f a rent; and if a postmnsb-r cau not make change, the purchaser mutt tender the exact amount for the number re-mired.
When the schedule price o f a single envelope i*:f rente and that of a single wrapper ia 2 cents, and both are purchased in the Maine tr&naaufion, 4 cents, aud w4 6 cents, 

will U required; and the same principle applies to all similar Males of different qualities or denominations. That in, when* several envelop s -if different styles ar** »».Id. tin
(jo-tmaster will retain only the fraction .»f a cent oil the whole purchase, and not on each separate envelope.

ST A M P E D  E N VELO PES A N D  N E W S P A P E R  W R A P P E R S  SP O ILE D  IN  D IREC TIN G .
The postage on »tamped envelope* and newspaper wrappers spoiled in directing will be refunded in stamps by a postmaster, if satisfied they have never liecn sent by mail 

and that tie* misdirection actually -*ccurre-1 at the place where the redemption is claimed; also, provided that such - iivelol** shall be presented in substantially a whole
condition. (See secti«>u 132, IVwtal Regulations o f 1893.)

SP E C IA L - It EQ1T EST EN VELO PES.
When ordered in quantities o f five hundred ami upwanl, o f any specified denomination, th e  Pejiartnient will, i f desired, print on the upper left-hand cornorof any o f the 

altove-describcd envelop«**, except Nos. i. and 12, ( c im i la r s  and newspaper wrapiiers), irilhout additional charge, the n a h k  (excluding bittiness employment) and rosT -orriC F . a d d r e s s  
«•f purchasers (the j)oet-*ftice as officially es ta b lish ed  and published in the Postal Guide), w it h  a r e q u e s t  to  r e t u r n , if unclaimed within a given time. These are officially 
d es ign a ted  as Uprciid-Heqursl Fnrelitfie*, AMD IN D IV ID U AL* M IKT IN ALL CASE» ORDER THEM 1 It R 01*0 H POSTMASTER*, AND NOT * T  DIRECT APPLICATION TO THE DEPARTMENT.

K E R R  CRAIGE,
Third Assistant Pc fJ master General,pMSTOrvicr Department, January l , 1895, 

5 -  28*4» >\ r.n. 1


